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1. O01mue monoxKeHus
1.1. IlpaBuna nmonap3oBaHUs OMOIMOTEKOM 00IIE00pa30BaTENBLHON OpraHu3aluu (Hauee -
[IpaBuna) pazpaboTaHbl B COOTBETCTBHM C (peepaibHbIMU 3aKOHAMHU OT 29 nexadps 1994
r. No78-03 «O 6ubnuorednoM aeney, ot 29 nexadps 2012r. Ne 273-03 «O6 oOpazoBaHuu
B Poccuiickoit denepanuny, [Ipukazom Munucrepcta KyabTypbl PO ot 2 nekabpst 1998
r. Ne590 «O6 ytBepxkaeHun MHCTpykiuu o6 yudere Oubiamoreunoro ¢onna, IIpukazom
MunuctepctBa oopazoBanusi PO ot 24 asrycra 2000r. Ne2488 «O6 yuere 6MOIMOTEUHOTO
¢donna OubIMOTEK 00pa30BaATENBHBIX yupexaeHui», [TuceMom MunuctepcTa o01Iero u
npodeccuoHaabHoro 00pazoBaHus P® ot 14 sauBaps 1998r. Ne06-51-2un/27-06 «O
HallpaBJICHUH TPUMEPHOTO TMOJIOKEHUsT O Oubiamoreke  00111€00pa30BaTEIBLHOTO
YUPEXJICHUS M PEKOMEHJAUMWA [0 COCTaBJIEHUIO NPUMEPHBIX MPAaBUI TOJb30BAHUS
OMOIMOTEeKOM 00111e00Pa30BaATEIBHOTO YUPEIKICHUS.
1.2. Hacrosimue IlpaBuna pukcHpyroT B3aMMOOTHOILIEHUS MOJIb30BaTeNe ¢ OMOIMOTEeKOM
U ONPENENSOT OOIUN MOPSIIOK OpraHu3alu oOCTY>KMBaHUS TOJb30BaTeseH, MOPSA0K
ngoctyna K pongam OMOIMOTEKH, MpaBa, 00sI3aHHOCTH M OTBETCTBEHHOCTh OMOJIMOTEKH U
€€ ToJIb30BaTeNeH.

2. Tlonb3oBaTesu OMOJIMOTEKH
2.1. Tlonp3oBarensiMu OUOIMOTEKH 00IIE00pa3oBaTeabHON opranuzanuu (naigee - OO)
SIBJISTFOTCSI:
2.1.1. yuvamumecs OO, ocBaMBarolue OCHOBHBIE O00IIc00pa30BaTEIIbHBIC IMPOrPAMMBbI
HA4YaJIbHOTO, OCHOBHOTO U CpeIHEro ooOmero oO0pa3oBaHUS B COOTBETCTBUH C
denepanbHBIMK FOCYAapCTBEHHBIMU 00pa3oBaTesibHbIMU cTaHaapTamu (naiee - ®I'OC);
2.1.2. ygammecsi, ocBauBaIIle y4eOHBIC TMPEAMEThI, KYPChI, TUCIUILUIUHBI (MOIYJIN) 32
npeaenamu OI'OC,;
2.1.3. BocriuranHuku OO, ocBauBarIIMe OCHOBHYIO O0IIE00pa30oBaTEIbLHYIO MPOrpaMMy
JIOIIIKOJIBHOTO 0Opa30BaHMS;
2.1.4. 3aKOHHBIC MPEICTABUTENIN yUalIUXCsi U BocnuTaHHUKOB OO;
2.1.5. pabotauku OO.

3. IlpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTH MOJIb30BaTe el O0U0JIn0TEKH
3.1. ITonp3oBatenu OUOIMOTEKON MMEIOT IPABO OECIUIATHO TOJB30BATHCS CISTYIOITUMHU
BHJIaMH OMOJTHOTECYHO-UH(POPMAIIMOHHBIX M CEPBUCHBIX YCIIYT:
. MoJTy4daTh TOJIHYI0 HHGOPMAIIMIO O cocTaBe (hoHIa OMOIMOTEKN M HAJIMYUU B HEM
KOHKPETHBIX JOKYMEHTOB 4Yepe3 CUCTEMY KaTalloTOB U OmOIMorpaduueckux KapToTeK H
npyrue GopmMbl OMOITMOTEYHOTO HHOOPMUPOBAHUS;
. MOJIy4aTh CHpPaBOYHO-OMOIMorpaduueckoe W WHMOPMAIMOHHOE OOCTYKHBAaHUE
KaK TPaIUIIMOHHBIMU METOJIaMHU, TaK U METOJaMH TEJIEKOMMYHHUKAITMOHHOTO JTOCTYTIA;
. MOJIy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIIH B TIOMCKE U BEIOOPE MPOU3BEICHUN TIeUaTh U
JIPYTHX JOKYMEHTOB;
. monydaTh W3 (oHAa OMOJMOTEKH /IS BPEMEHHOrO IOJIb30BaHWS Ha a0OHEMEHTax
JIFOOBIE U3JaHUS;
. TIPOAJICBATH CPOK MOJIH30BAHUS JTUTEPATYPOIl B YCTAHOBICHHOM ITOPSIJIKE;
. noxy4aTh OuOIMoTeyHOo-Oubnorpaduyeckre 1 MHPOPMaIIMOHHbIC 3HAHUS, HABBIKU U
YMEHHUSI CAaMOCTOSITEJIbHOTO MOJb30BaHUsl OMOIMOTEKOM, KHUTOM.
3.2. llonp3oBaTenu OMOIMOTEKH UMEIOT PaBHOE MPaBoO:
. MoJIy4aTh KaueCTBEHHOE, ONEPAaTUBHOE U KOMPOPTHOE 00CITYKHUBAHUE;



. MPUHUMATh YIaCTHE B MEPOIPHUSITHIX, IPOBOIUMBIX OUOIMOTEKOM;

. OKa3bIBaTh IPAKTUYECKYIO IOMOIIb OUOIHOTEKE;

. TpeboBaTh COOJIOICHUS KOH(PUACHITUATHHOCTH IAHHBIX O HEM;

. 00anoBaTh JEWCTBUA pPAOOTHUKOB OMONMOTEKH, YIIEMIAIOIIMX HUX MpaBa, y
nupekropa OO.

3.6. Ilonp3oBaTenu OMOIMOTEKH 00A3aHBI:

. coOmoaaTh Hactosuue [lpaBuna;

. OepeXHO OTHOCHUTHhCS K (oHgaM OubiMoTekn (HE JenaTh B HHUX IMOMETOK,
MOJUYEPKUBAHMNA, HE BBIPBIBATh, HE 3aruOaTh CTPAHHUI] M T.JI.), €€ HMYIICCTBY H
000py10BaHMUIO;

. BO3BpaIaTh B OMOJMOTEKY KHUTH U JPyrue JOKYMEHTBI B CTPOTO yYCTAHOBJICHHBIC
CPOKH;

. HE BBIHOCUTH KHHUTH U JIPyTUe JOKYMEHTHI 3 TIOMEIICHUS OUOIMOTEKH, €CIIN OHH HE
3aIKMCaHbl B YUTATEIHLCKOM (hOPMYIISIPE;

. NIOJIb30BAaThCS IICHHBIMA W CIWHCTBEHHBIMH 3K3EMILIIPAMH KHUT, CIIPAaBOYHBIMHU
U3JIaHUSMH, KHUTAMH TOJILKO B TIOMEIIICHUN OMOJIMOTEKH;

. NpH TIOJYyYCHUW TCYATHBIX HM3JaHUH W JPYTHX JOKYMEHTOB M3 OHOJMOTCYHOTO
¢oHIa TIIATENTHFHO MPOCMOTPETh UX B OMOIMOTEKE U B cllydae OOHAPYKEHUSI KaKUX-TH00
nedeKToB cooOHUTh 00 AITOM pabOTHUKY OMONMOTEKH, KOTOPBIA CHeIaeT Ha HUX
COOTBETCTBYIOIIYIO ITOMETKY, B TPOTUBHOM CJIy4ae OTBETCTBEHHOCThH 3a TIOPYY KHHUT HECET
M0JIb30BATENh, MOJIB30BABIINNACS U3/ITAHUEM TIOCIEIHUM;

. claBaTh €XKEroJHO B CPOK N0 | MIOHS B OMONMOTEKY BCIO JIUTEpaTypy, B3ATYIO B
UCTEKIIEM ydeOHOM roay. VCkitodeHue COCTaBISIOT JOKYMEHTBHI, HE0OXO0JHUMBbIe
MOJIb30BATENIO0 JJIi TMPOXOXKJIEHUS MTOrOBOM aTTecTaluud WM JUid  pa3pabdOTKH
oOpa3oBaTeIbHBIX MPOrpaMM, Y4eOHO-AMIAKTHUYECKOr0 M MHOrO0 MaTepuaja B pamKax
peanu3yeMbIx 00pa3oBaTEeNbHBIX IPOrPAMM U IJIAHOB PabOTHI;

. PaCIIUCHIBATHCS B YUTATEIIBLCKOM (OPMYJIISIpE 3a KaXI0€ MOJyIeHHOE B OMOJIMOTEKE
u3aaHue (KpoMe yyauuxcs 1-x KiaccoB);

- HE HapyumiaTh NOPSAOK PACCTAHOBKH JIUTEPATYPHI B POH/IE OTKPHITOTO JOCTYIIA;

- HE BBIHUMATbh KapTOUEK M3 KATAJIOI'OB U KAPTOTEK;

- ©XKEeroJHo B HavaJsie y4eOHOT0 rojia MPOXOUTh MePEePErucTpaIuio;

- cobmronath B OMOIMOTEKE TUIIMHY U TIOPSIOK;

- HE BHOCHUTH O0JbIne MOpTHEnu U CYMKH B TOMEIICHIE ONOIMOTEKH;

- HE BXOJUTh B OMOJIMOTEKY B BEPXHEH OJEK]I€ M TOJOBHBIX yOOpax, HE TOJIB30BATHCS
MOOWMIIBHBIMU Telle(hoHaMu.

3.7. llonwp3oBaTenu OUOIMOTEKH MPU BBIOBITHH U3 IIKOJIBI 00s3aHBI BEPHYTH B OMOINOTEKY
YUCIIAIINAECS 32 HUIMH U3JIaHUS U APYTHUE JOKYMEHTHI.

3.8. IIpu yTpare M HEyMBINIJICHHOW TOpYE W3aHUW W JAPYTHX MaTepuaioB u3 (oHaa
OMOTMOTEKH MOJTb30BaTEN OUOIMOTEKH 00s3aHBI 3AMEHUThH UX TAKHUMHU K€ JIMOO KOTHSIMU
WIM  W3JaHUSIMU, TPU3HAHHBIMA paOOTHUKAMH OHWOJIMOTEKH paBHOIEHHBIMH. [Ipu
HEBO3MOXXHOCTH 3aMEHBI  TOJIb30BaTeNIM  OMONMOTEKH, 3aKOHHBIE MPEICTABUTEIN
nosib30Barened 00s13aHbl BO3MECTUTh PBIHOYHYIO CTOMMOCTh U3JaHU. PbeiHOYHAas
CTOMMOCTh  YTPAUCHHBIX, HWCIOPYEHHBIX TPOU3BEICHUNA TE€YaTH  ONpPEIASISIeTCS
paboTHUKaMH OMOJIMOTEKH HA MOMEHT BO3MEIIICHUS PUUYMHEHHOTO yIepoa.

3.9. Tlonb3oBarenu OWOIMOTEKH, HapylIMBIIME HacTosimue IIpaBuia W NpUYMHUBIIKE
OubamoTeKke yIepd, KOMIIEHCHPYIOT €ro B pa3Mepe, YCTaHOBJICHHOM HACTOSIUMHU
[IpaBmmamu, a TakXe HECYT WHYIO OTBETCTBEHHOCTh B CIy4asX, MPETyCMOTPEHHBIX



I[GI‘/’ICTBYIOI_HI/IM 3aKOHOJaTCIbCTBOM.

4. IlpaBa, 003aHHOCTH ¥ OTBETCTBEHHOCTh PAOOTHUKOB OMOIMOTEKU
4.1. PaGoTHuKHN OMOTMOTEKH UMEIOT MIPABO:
. OTIPE/IETISITh YCIIOBUS U MOPSJIOK UCTIONB30BaHUS (DOHIOB;
. yCTaHABJIMBATh CPOKU MOJIb30BAHUS JINTEPATYPOU U APYTUMU TOKYyMEHTAMU;
. pacrpenenaTb yaeOHO-METOIMUECKYIO JIUTEPATypy MEKAY KIIaCCaMU;
. HE TPOJJIEBaTh CPOK MOJL30BAHUS paHEe B3SITHIMU Ha KOPOTKHUHA CPOK JIOKYMEHTaMH,
€CJIM Ha HUX €CTh HEYIOBJIETBOPEHHBIN CIIPOC CO CTOPOHBI IPYTUX MOJIB30BaTENEH;
. OTIPENIETIATh BUABI U pa3Mephbl KOMIICHCAIIMU yillepOa, HAHECEHHOTO IMOJIb30BATEIISIMU
OuOIMOTEKE B COOTBETCTBUM ¢ HacTosumu [IpaBunamu;
. JIMINATh TI0JIb30BaTeNiel TMpaBa TIOJIb30BaHHUS OHOJMOTEKOM B COOTBETCTBUH C
Hacrosium [IpaBuiamu.
4.2. PaboTHHKM OMOTMOTEKU OOSI3aHBbI:
. o0ecrneynTh JOCTYN ToJb30Bareneid K OubnuoreunbiM (oHIaM | BblIA4y BO
BPEMEHHOE TIOJIb30BAHUE JTUTEPATYPhl U MUHBIX MAaTEPUATIOB B COOTBETCTBUU C HACTOSIIUMHU
IIpaBunamu;
. o0ecrevnTh ONEepaTUBHOEC M KAYECTBEHHOE OOCIY)KMBAaHUE YHTATEICH C Y4eTOM UX
3aIlpOCOB U MOTPEOHOCTEI;
. CBOEBpPEMEHHO MH()OPMHPOBATH MMOJIB30BATEIICH BCEX KaTErOpUid O BCEX BUJIAX PECYPCOB U
YCITYT, MPEIOCTABIISIEMbIX OMOIHOTEKOM;
- B Ciydae OTCYTCTBUSI HEOOXOJMMBIX IMOJB30BATENSAM M3JAHWN 3alpaiiuBaTh HX IO
MEKOUOIMOTeUHOMY a0OHEMEHTY U3 IPYTHX OMOJUOTEK;
. TPENOCTaBIATh B TIOJB30BAHUE KATalIOTH, KapTOTEKH, OCYIIECTBIATH ApPYyrue (HopMel
OMOIMOTEYHOTO HH(POPMHUPOBAHUS;
- M3yYaTh MOTPEOHOCTHU MOJIb30BaTENE 00pa3zoBaTeIbHON HHPOpMaIIKeH;
- ¢opmupoBaTh (GOHII JTOKYMEHTOB B COOTBETCTBUH C TMOTPEOHOCTSIMH 0OOpa30BaTEIbHOU
nestensHOocTH OO 1M 00ecIIeYrBaTh €ro COXPaHHOCTH;
- BECTH KOHCYJbTAIIMOHHYIO Pa0OTy, OKa3bIBaTh MOMOIIb B TIOMCKE U BHIOOPE HEOOXOTUMBIX
W3JIaHUM;
- TIPOBOJUTH 3aHATHS 1O OCHOBaM OHMOIMOTEUYHO-OMOIMOrpaguaeckux U HHGHOPMAITMOHHBIX
3HAHUI;
- BECTH YCTHYI0 W HarTSAHYI0 MacCOBO-MH(OPMAITMOHHYIO pabOTy; OpraHU30BHIBATH
BBICTaBKHU JIUTEPATYphI, OnbIHorpadudeckue 00630pbl, OMOIMOTEYHbIE YPOKH, JTUTEPATYPHBIE
BEYEpa, UrPbl, MPA3THUKU U APYTUE MEPOTIPUSITHS;
- COBEpIIEHCTBOBATh PabOTy C TMOJB30BATEISIMH IIyTEM BHEApPEHHsS WHGOPMAIIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHIA;
- CHCTEMaTHYECKU CIIEJNTh 3a CBOEBPEMEHHBIM BO3BpAIICHHMEM B OMOJIMOTEKY BbIIAHHBIX
MPOU3BEICHUN NIEYaTH;
- 00ecCIe4nTh MOJIL30BaTEICH HEOOXOIUMON JINTEPATYPOi B KAHUKYJISIPHOE BPEMS;
- TIPOBOJMTH B Ha4yaJle YIEOHOTO rojla €KETOTHYI0 TIEPEPETHCTPAITUIO TTOJIH30BaTENEH;
. 00ecreYnTh COXPAaHHOCTh W pAIMOHAIBFHOE WCIOIb30BaHUE OWOIMOTEUHBIX (HOHIOB,
CO3/1aTh HEOOXOIUMBIE YCIIOBUS JIJIsl UX XPAaHECHHUS,
- TPOBOJUTH MEJKUNA PEMOHT W CBOCBPEMEHHBIN MEPEIJIET KHUT, MPUBIIEKas K 3TOW padoTte
OMOIMOTCYHBIN aKTUB,
- c1ocoOCTBOBATH (HOPMUPOBAHUIO OUOIMOTEKH KaK HHPOPMAIIMIOHHOTO PECYPCHOTO LIEHTPA;
- CO3J1aBaTh U MOJJIEPKUBATH KOM(POPTHBIE YCIOBUS AJis PaOOTHI MOIb30BATENCH;



- 00ecrevnTh pekuM padboThl B COOTBETCTBUU € pexrUMoM padboTsl OO.

PaboTHHKM OMOIMOTEKH HECYT OTBETCTBEHHOCTh 3a HAapyLIEHHsS TpeOOBaHMM HACTOSIIMX
[IpaBun B COOTBETCTBMM C JEMCTBYIOIIMM 3aKOHOAATEIBCTBOM, YCTABOM UM HWHBIMHU
JIOKaIbHBIMA HOpMAaTUBHBIMU akTamu OO.

5. Ilopsinok mosIb30BaHUs1 OMOJINOTEKOM
5.1. 3anuck nokp30BaTese B OMOIMOTEKY MPOBOIUTCS Ha AOOHEMEHTE:
5.1.1. yuyammxcs M BOCIMTAHHUMKOB IO CIMCKY Kiacca (Ipymibl) B WHIWBUAYAIBHOM
TOPSITIKE;
5.1.2. paGOTHUKOB Ha OCHOBAHUH IITATHOTO PACTIMCAHUS B UHAWBUIYaTHbHOM TIOPSIKE;
5.1.3. 3aKOHHBIX TpeJCcTaBUTENEH yJaluxcs (BOCIIMTaHHUKOB Ha OCHOBaHMM JOTroBopa 00
OKa3aHNH OMOIMOTEYHO-MH()OPMAIIMOHHBIX U CEPBUCHBIX YCITYT.
5.2. Ha xaxmoro monb3oBaTessl 3alOHSETCS YHMTATENbCKUM (OpMYIslp YCTaHOBJIEHHOTO
o0pa3lia Kak JOKyMEHT, AAIOIIUI MPaBO MOJIb30BaThCsl OUOIUOTEKOM.
5.3. Ilpu 3amucu yutarenu o0s3aHbl O3HAKOMUTRCS C MPaBUJIaMH MOJIb30BaHUs OUOJIMOTEKOM
M TIOATBEPAUTH 00S3aTENLCTBO 00 HMX BBITIOJHEHWH CBOCH IOANUCHI0 HA YHTATEIHCKOM
dopmynape (3a ydammxcss 1-X KIacCOB M BOCHHMTAHHUKOB JOLIKOJBHBIX TPYIII
PACIUCHIBAIOTCS UX 3aKOHHBIE TIPEICTABUTEIIH).
5.4. YuraTenbCKUil U KHIDKHBIA (QOPMYJIISPHI SIBISIOTCS JOKYMEHTaMH, YIOCTOBEPSIONTIMHU
GakT W gary BBIJAYM TIOJB30BATENO0 OWOIMOTEKH IIEYATHBIX M JIPYTUX HCTOYHHKOB
uHGOpPMAITUU U UX BO3BpAIIICHUs B OMOIHOTEKY.

6. IMopsiaok moIb30BaHMS A00HEMEHTOM
6.1. Cpok NOIb30BaHMS JIMTEPATYpOl M KOJMUYECTBO BBIIAaBAEMbIX M3/IaHUIN Ha aOOHEMEHTE
omnpeaensercs nuddepeHITMPOBAHHO 3aBEAYIOINM OHOIHMOTEKOM.
6.2. Cpok MOJb30BaHHUsS MOXKET OBITh MPOJUIEH, €CIM Ha W3JaHhe HET CIpoca CO CTOPOHBI
Ipyrux mnoibp3oBareneid. He moanexxaT Beigadue Ha JOM pEIKUE, LIEHHBIE U CIPaBOYHBIC
W3JIaHYsL, JTUTEepaTypa, MOTyICHHAS TT0 MeKOHOIMOTEYHOMY aOOHEMEHTY.
6.3. Yuratenu (3a UCKJIFOUEHUEM BOCITMTAHHUKOB U y4alIuxcs 1-X KJIacCOB) pacHUChIBAIOTCS
B UHUTATENILCKOM (OpMyJsipe 3a KaKABIA SK3EMIUIAp W3JaHMIA; BO3BpAlllEHUE W3IaHUs
(buKcHupyeTcs MOANKMCHI0 ONOIMOTEeKAPSI.

7. TlopsinoK MOJIb30BAHMS YUTAIBHBIM 32J10M
7.1. JlutepaTypa, MpeaHA3HAUYEHHAs! NJIsl WCIOJIh30BaHWS B YHMTAIILHOM 3ajie, HA JIOM HE
BBIJIACTCS.
7.2. DHIWKIIONEINH, CIIPABOYHBIC U3/IAHUS, PEIKUE U IICHHBIC KHUTH, U3/IaHuUs, TIOTy4YCHHBIC
0 MEKOUOTMOTEUHOMY AOOHEMEHTY, BBIAOTCS TOJIBKO B UUTATHHOM 3aJle.
7.3. Uucno mpousBeaeHUN MeYaTH W IPYTUX JIOKYMEHTOB, BBIABAEMBIX B UUTAILHOM 3ajie,
KaK TMPaBUIIO0, HE OTPAaHINYUBACTCSI.
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