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1. O6mue nonoxeHust

1.1. IlpaBuna nmonp3oBaHusi 6UGIHOTEKOM 00IIE0Opa3oBaTeNbHON OpraHu3anuy (ganee -
[IpaBuna) paspaboTaHbl B COOTBETCTBUHM C (hefiepabHBIMU 3aKOHaMu OT 29 nekabps 1994
r. Ne78-03 «O 6ubanoreunom aeney, ot 29 nexabps 2012r. Ne 273-03 «O6 obpazoBanuu
B Poccuiickoii ®enepanmn», [Ipukazom Munucrepera Kynbtypbl PO ot 2 nexabps 1998
r. Ne590 «O6 yrBepxxaenun MHcTpykiuu o6 ydere GubnuoredHoro donma, Ilpukazom
Munucrepcrsa o6pasoBanust P® or 24 asrycra 2000r. Ne2488 «O6 y4ere 6uGIHOTEYHOrO
donma 6ubmHOTEK 0O0pa30BaTENBHBIX YUpeXaeHHi», [TuceMoM MuHKcTEpCTBa OOLIErO U
npodeccroHansHoro obpasoBanusi PO or 14 smBaps 1998r. Ne06-51-2un/27-06 «O
HaIpaBJIeHUH [IPUMEPHOrO IOJIOKEHUsI 0 OUOIHOTEeKe 00I1e00pa30BaTEIBHOTO YUpexK/ie-
HHsl U PEKOMEHJALMi 110 COCTaBJICHUIO NMPUMEPHBIX MPABUI TOJB30BaHKUS OHOIHMOTEKOM
00111€00pa30BaTEIBLHOIO YUPEIKICHUSD).

1.2. Hacrosiue IlpaBuna GpUKCHPYIOT B3aMMOOTHOIICHHS TI0JIb30BaTENEH ¢ OMOIMOTEKON
U ONpeNeNsAoT OOLMH MOPSJOK OpraHU3alih OOCIy)KHUBAHHUS IOJIb30BATENEH, TOPSI0K
noctyna K gonHaaM OMOIMOTEKH, IpaBa, 0OS3aHHOCTH M OTBETCTBEHHOCTH OMOIMOTEKH U
ee I10JIb30BaTelIeH.

2. IMoab3oBaTesn OHOJIHOTEKH
2.1. ITonp3oBarensmu 6ubaroreku obieobpa3oBaTenbHOM opranuzanuu (qainee - O0) sB-
JISIFOTCSL:
2.1.1. yuammecs OO, ocBauBarolue OCHOBHbIE 00IIE0Opa3oBaTeIbHBIE IPOrPAMMBI
Ha4yaJlbHOI0, OCHOBHOI'O U CPEAHEro obmero obpa3oBaHUsI B COOTBETCTBUH C (eaepalib-
HBIMH I'OCY/JapCTBEHHBIMU 00pa3zoBaTeIbHbIMU cTaHaapTamu (aanee - ®I'OC);
2.1.2. yyamuecsi, OCBauBaIolLle y4yeOHble MPeaMeThl, KypChl, TUCHUILUTAHBI (MOIYJIH) 3a
npeaenamu OI'OC;
2.1.3. BocnuranHuku OO, ocBaMBaloIMe OCHOBHYIO 00Ie0Opa30BaTeIbHYIO IPOrpaMMy
JOLIKOJIBHOTO 00pa3oBaHusI;
2.1.4. 3aKOHHBIE IIPECTaBUTENN YIaLIXCs U BocTUTaHHUKOB OO;
2.1.5. pabotrauxu OO.

3. [IpaBa, 00S13aHHOCTH H OTBETCTBEHHOCTD M0JIb30BaTe/Ieil OHOJIHOTEKH
3.1. Ilonp3oBarenu 6MOIMOTEKONH UMEIOT MPaBO OECILIATHO TOJIB30BATHCS CIIEAYIOIIUMHE
BUIaMH OUOIHOTEYHO-MH()OPMAIIHOHHBIX U CEPBHCHBIX YCIIYT:
. 0JIy4aTh IOJIHYI0 UH(OpMaLUIO 0 cocTaBe (HoHIa OUOIUOTEKH U HAIMYMH B HEM
KOHKPETHBIX JIOKyMEHTOB 4Yepe3 CHCTeMY KaTajJoroB U Oubiuorpaduueckux KapToTeK W
apyrue GopMbl GUOIUOTEYHOTO UH(GOPMHUPOBAHUS;
. I0JIy4aTh CIpaBOYHO-OuOIMOrpapuueckoe M MHYOPMAIMOHHOE OOCIY)KHBAHKUE
KaK TpaJUIMOHHBIMU METOJJAMHU, TaK U METOJJaMH TeJIEKOMMYHHKAILIMOHHOTO JOCTYIIa,
. I0JIy4aTh KOHCYJIBTAIl[HOHHYIO IIOMOIIb B TIOUCKE U BBIOOPE MPOU3BEICHUN T€YaTH U
ApyTUX JOKYMEHTOB;
. TOIy4aTh U3 (PoHAa OMOIMOTEKH [l BPEMEHHOTO MOJIb30BaHMs HAa aOOHEMEHTAX JII0-
Oble U3IaHus;
+  IIPOJUIEBATh CPOK IOJIb30BAHUS JUTEPATYPOH B YCTAHOBICHHOM IOPSJIKE;
.+ Ioily4arh 6MOanoTeYHO-Oubnuorpaduueckue U HHGOPMAIIMOHHBIE 3HAHHUS, HABBIKH U
YMEHHUSI CaMOCTOSITEILHOTO MIOJIb30BaHUS OUOJIMOTEKOMH, KHUTOM.
3.2. Ilonp3oBaTenu OUOIMOTEKU UMEIOT PaBHOE MPABO:
. N0Jy4YaTh Ka4e€CTBEHHOE, ONIEPaTUBHOE U KOM(POPTHOE 00CITyKUBAHUE;



. MPUHUMATD Y4acTHe B MEPOIIPHUATHUSX, IPOBOAUMBIX OMOIHOTEKO;

. OKa3bIBaTh NMPAKTUYECKYIO MOMOLIL OMOIMOTEKE;

. TpeGoBaTh COOIOIeHNs] KOH(PHIEHIIMAIBHOCTH IaHHBIX O HEM;

. 00’Ka10BaTh IeWCTBHUS paOOTHUKOB OMOIUOTEKH, YIIEMISIIOLIUX UX IIpaBa, y AUPEK-
topa OO.

3.6. [Tonmp3oBaTenu OUOIMOTEKU OOSI3aHBI:

. cobmmonath Hactosue [ IpaBuna;

. Oepe)XHO OTHOCHTHCS K (oHIam OuOnuOTeKH (He JenaTh B HUX IIOMETOK, IOJ-
YyepKMBaHWH, HE BBIPHIBATH, HE 3arubarh CTPaHMI U T.J.), €€ MMYILECTBY M 00Opy-
JOBaHUIO;

. BO3BpAllaTh B OMOJMOTEKY KHUTH M Jpyrue JOKYMEHTHI B CTPOrO yCTaHOBJIEHHBIE
CpPOKU;

- He BBIHOCUTH KHUTH U JIPYTHe JOKYMEHTHI U3 TOMEIleHUs: OUOIMOTEKH, €CIIU OHH He
3aIMcaHbl B YUTATEILCKOM (POpMYIIsipe;

. T10J1b30BaThCs [IEHHBIMH M €IMHCTBEHHBIMHU dK3€MIUISIpaMU KHUT, CIIPAaBOYHBIMU U3-
JIAHUSIMU, KHUTAMHU TOJIBKO B ITIOMEILEHHH OMOIMOTEKH;

. NpH TIOJNYYEHUH TEeYaTHBIX H3JaHUH M JAPYrHX IOKYMEHTOB M3 OMOIHOTEYHOro
dboH/Ia TIIATENBHO MPOCMOTPETh UX B OMOIHOTEKE U B Cilydae OOHapyKeHHUs KaKUX-Tubo
nedexToB cOOOIUTH 00 ITOM pabOTHUKY OMOIMOTEKH, KOTOPBIM CAEIaeT Ha HUX COOTBET-
CTBYIOIIYIO ITOMETKY, B IPOTHBHOM CJIy4ae OTBETCTBEHHOCTH 3a IIOpYY KHUI' HECET I10JIb-
30BaTellb, M0JIb30BABIIUICS U3aHUEM TTOCIIEIHUM;

. C/IaBaTh €XKETrOJHO B CPOK 10 | MIOHS B OMOIHOTEKY BCIO JTUTEPATYpPY, B3ATYIO B HC-
TEKIIEM y4eOHOM rofy. MCKiIouYeHne COCTaBISIOT AOKYMEHTHI, HEOOXOAUMBIE I10JIb30Ba-
TEIIO JIsl NIPOXOXKIEHHMsT WTOTOBOM aTTeCTallud WM Ul pa3paboTKH 0Opa3oBaTebHBIX
IporpamM, y4eOHO-IUIaKTHYECKOr0 U HHOrO MaTepuaja B paMKax pealn3yeMbIX o0pa3o-
BaTeJIbHBIX MPOrPaMM U IUIaHOB paboThI;

. PaCIUCHIBATECS B YUTATEIHCKOM (OpMYJISIpe 3a KaXkJ0e MOMyYeHHOe B OubiroTeke
u3anue (KpoMe ydammxcst 1-xX KiiaccoB);

. He HapylIaTh MOPSIOK PAaCCTAaHOBKH JIUTEPATYPhI B POH/IE OTKPHITOIO JOCTYIIa;

- He BBIHUMATh KapTOYeK U3 KaTaJoroB U KapTOTeK;

- ©XKerojHO B Hayayle y4eOHOro rojia NpoXOAUTh IIEPEePEruCTPalHIo;

.- co0Omroaate B OMOIMOTEKE TULIMHY U IOPSIOK;

. He BHOCHUTH OoJibIIMe MOPTdETA ¥ CYMKHU B TOMeIleHre OubIMoTeKy;

. He BXOJIUTh B OMOJIHMOTEKY B BepXHEH OJIeX/e U TOJIOBHBIX YOOpax, HE IOJIb30BaThCs
MOOHJIBHBIMH TeJleOoHaAMHU.

3.7. Tlonp3oBaTeny OMOIMOTEKH MIPU BEIOBITUHN U3 IIKOJIBI 00s3aHbI BEPHYTh B OMOIHMOTEKY
YUCIISIIMECS 32 HUIMU U3JaHUs U JPyTUe JOKYMEHTBI.

3.8. Ilpu yTpare U HEyMBIILIEHHOW TIOpYe U3IaHUH U JPYTHX MaTepuanoB U3 GpoHna 6uob-
JTHOTEKHU T10JIb30BaTENH OMOIMOTEKH 00s3aHbl 3aMEHHTh MX TAaKUMHM )K€ JIMOO KOIMSIMH
WM W3JaHUSMH, IPU3HAHHBIMU pabOTHUKaMK OMONMOTEKH paBHOLIEHHBIMH. IIpu HeBO3-
MOYKHOCTH 3aM€HBI [10JIb30BaTE M OUOTHOTEKH, 3aKOHHBIE IIPEACTaBUTEIH I10JIb30BaTe IeH
00513aHBl BO3MECTUTH PHIHOYHYIO CTOMMOCTb M3/aHWH. PhIHOYHAs CTOMMOCTH yTpaveH-
HBIX, MCIIOPYEHHBIX MPOM3BEICHHUI TIeUaTH ONpeseNseTcsi paboTHUKaMK OMOIHOTEKH Ha
MOMEHT BO3MEILEHHUS IPUIMHEHHOT0 yIepoa.

3.9. TTons3oBarenu OHOIMOTEKH, HapyluBIIMe HacTtosue [IpaBuna M NpUYMHHMBILKE
GubnroTeke yiepd, KOMIIEHCUPYIOT ero B pa3Mmepe, yCTaHOBJIEHHOM Hactosiumu [Ipa-
BHJIAMH, & TaK)Ke HECYT WHYIO OTBETCTBEHHOCTb B CIIydasX, IIPELyCMOTPEHHBIX NEHUCTBY-



JOIIIAM 3aKOHOJATEIECTBOM.

4. TIpaBa, 00sI3aHHOCTH 1 OTBETCTBEHHOCTD pabOTHHKOB GMOIMOTEKHU

4.1. PaboTHUKH OMOIMOTEKH UMEIOT TIPABO.
. OIIpe/IeNIATh YCIIOBUS 1 TOPAZIOK MCTIOE30BAHHA (GOH/I0B;
. yCTaHABIIMBATH CPOKH MOJIB30BaHMA JIUTEpaTypOil U APYTUMH JIOKYyMEHTAMH,
. pacrpe/iensTh y4eOHO-METOUECKYIO JIUTEPATyPy MEeX/Ty K1accaMH,
. He MPOJTEBATh CPOK IOJIB30BAHUS paHEe BIATRIMH Ha KOPOTKHH CPOK JOKYMEHTaMH,
eCITH Ha HIX €CTh HeY/IOBJETBOPEHHBIA CIPOC CO CTOPOHBI APYTHX TIOJIb30BaTEIIEH;
. OIIpe/IeNsiTh BHIbl U pasMepbl KOMIICHCALIHH yiep6a, HaHECEHHOTO IOIb30BATE/IAMH
GHGIOTEKe B COOTBETCTBHY C HACTOSIMMH T IpaBriamMi;
. JMIIATH TOJIb30BaTeel 1paBa MoJIb30BaHMs 6UOIMOTEKON B COOTBETCTBHU C HACTOS-
nwmu [IpaBunamu.
4.2. PaboTHUKY OUOIMOTEKH OOSI3aHBI:
. obecIeunTh JTOCTYII TONb30BaTeNeH K OHOIMOTE HBIM doniaM ¥ BbIIAYy BO BPEMCH-
Hoe HOJIb30BAHHe JTUTepaTyphl M HHBIX MaTepHanoB B COOTBETCTBHM € Hacrosmmu IIpaBu-
TIaMH;
. obecnevuTh ONepaTHBHOE ¥ Ka4eCTBEHHOE 06CITy)KMBaHHe YMTATENIed ¢ y9eTOM HX 3alpo-
COB U NOTPeOHOCTEW;
. CBOeBpeMEHHO MH(POPMUPOBATH oNb30BaTeNel BceX KaTeropuii 0 BCex BUIAX pecypCcoB 1
yCITYT, MPEIOCTaBIAEMbIX OUOIHOTEKOH;
. B Cllydae OTCYTCTBUS HEOOXOUMBIX MOJIB30BATEIAM W3aHUH 3ampaluBaTh UX MO MEX-
OubIMOTeYHOMY a0OHEMEHTY M3 APYTHX OUOTUOTEK;
. TPeIoCTaBIIATh B IOJB30BAHNE KaTAIOTH, KapTOTEKH, OCYIUECTBIATh APYTHe dopmbI 616-
JIMOTEYHOro HH(GOPMHUPOBAHKS,
. W3y4arh OTPEOHOCTH [oJIb30BaTelel 06pa3oBaTeIbHOM uHpOpMALMEH;
. hopMupoBaTh GOH/I JOKyMEHTOB B COOTBETCTBHH ¢ OTPEeOHOCTSIMU 0Opa3OBATENBHON 1esi-
rensaoctd OO 1 0becreunBaTh ero COXpaHHOCTb,
. BECTH KOHCYJIGTALMOHHYIO paboTy, OKa3bIBaTh NOMOILLE B TTIOUCKe U BbIOOpe HEOOXOAUMBIX
W3/IaHWI;

TIPOBOJIUTH 3aHSATHS M0 OCHOBAM 6HGHOTedHO-6MOIMorpaguIeckuX U HHPOPMALIMOHHBIX
3HAHWH;
. BECTU YCTHYIO M HaIJIHYIO MacCOBO-MH(OPMAIMOHHYIO paboTy; OpraHu30BBIBATE BRI
CTABKM JIATEpATypbl, OMOIMorpaduieckie 0630pBI, GUOIHOTEYHbIE YPOKH, JIATEPATyPHBIC
Beyepa, Urpbl, IPa3THUKK U IPYTHe MEPOTPUSATHS,
. COBEpIIEHCTBOBaTh pPaboTy C TMOJIB30BATEIAMH myTeM BHEJPEHHs HH(POPMALHMOHHO-
KOMMyHHMKAIMOHHBIX TEXHOJIOTHH;
. CHCTEMATHUeCKU CIIEIUTh 32 CBOEBPEMEHHBIM BO3BPAILCHUEM B OUONMOTEKY BbIJAHHBIX
IIPOU3BE/ICHHUH TeYaTH;,
. 0BecIeynTh NOJB30BaTeNel HeOOXOMMMOH JIUTEpaTypoil B KAHUKYJIAPHOE BPEMS,
. TIPOBOJIUTH B Hauasle y4eOHOTO rojia eXeroAHyro niepeperucTparmio TI0JIL30BATENIEN;
. 0BECIIeUNTh COXPAHHOCTb M PALMOHAIBHOE UCIIONB30BAHNE 6ubMOTeYHBIX (HOHIIOB, CO-
371aTh HEOOXOUMBIE YCIIOBHS JUIsl MX XpaHCHHA,
. TIPOBOJUTH MEJIKUN PEMOHT 1 CBOEBpEMEHHbII TIeperuieT KHUT, TIPUBIICKast K 3TOM padore
HUOIMOTEYHBIM AKTHUB,
. criocoBCTBOBATH (JOPMUPOBAHHIO GHOIMOTEKH KaK MH(OPMALIMOHHOTO PECYPCHOr0 LIEHTPA;
. CO371aBaTh ¥ MOIEPXKUBATh KOMPOPTHBIE yCIIOBHUS /UL paboTBI MoNb30BaTeNeH;



- 00ecreynTh pexuM paboThl B COOTBETCTBUM C pexXxuMoM pabotsl OO.

PaGoTHuky OuONIMOTEKH HECyT OTBETCTBEHHOCTh 3a HapyILEeHHs TpeOOBaHW HACTOSIIHX
[TpaBus B COOTBETCTBHM C JIEMCTBYIOLIMM 3aKOHO/ATEILCTBOM, YCTABOM M MHBIMH JIOKAJTh-
HBIMH HOpMaTUBHBIMH akTamu OO.

5. Ilopsiaok mo/ib30BaHUs OMOIHOTEKOMH
5.1. 3anuck nons3oBarenel B OUOIMOTEKY IPOBOJUTCS HA aDOHEMEHTe:
5.1.1. yqaumxcsi 1 BOCHMTaHHMKOB IO CIIMCKY Kjacca (IpyMIibl) B MHIUBUILYaTBHOM TOPSi/I-
Ke;
5.1.2. paOOTHUKOB Ha OCHOBaHUM LITATHOT'O PACIUCAHUS B UHUBUIYAJIBHOM MOPSIIKE;
5.1.3. 3aKOHHBIX NIpe/CTaBUTENEH ydaluxcsi (BOCIMTAaHHUKOB Ha OCHOBAaHHWHU JIOTOBOpa 00
OKa3aHUM OHOIMOTEYHO-UH(POPMALMOHHBIX U CEPBUCHBIX YCIIYT.
5.2. Ha kaxnoro moJsip30Batesisi 3aroiHsIeTCsl YUTATeNbCKUi (OpMyIIsip YCTaHOBJIEHHOTO 00-
paslia KaK JIOKyMEHT, JAOLUi IpaBo MOJIb30BaThCs OUOINOTEKOM.
5.3. Ilpu 3anmucu untarenu o06s3aHbl 03HAKOMHUTBCS C IIPaBUJIAMH [10JIb30BaHUs OMOIMOTEKO#
U TIOATBEPAUTH 00513aTeNIbCTBO 00 UX BBINIOJHEHUH CBOEH MOINUCHIO HAa YUTATEIHCKOM (hop-
MyJsipe (3a ydammxcsi 1-X KJIacCOB U BOCIMTAHHUKOB JIOIIKOJIBHBIX TPYIIIT PACITUCHIBAIOTCS
HX 3aKOHHBIE ITPEICTABUTEIIN ).
5.4. YuraTensCKuil ¥ KHWKHBIA (GOPMYJISPBI SBISIOTCS JOKYMEHTaMH, YAOCTOBEPSIOIMMH
haKT ¥ JaTy BbLIAYM IOJTH30BATENNIO OUOIMOTEKH MEeYaTHBIX U JAPYTHMX UCTOYHHUKOB HMH(OP-
Malli¥ ¥ UX BO3BpAILIEHUS B OUOIIHOTEKY.

6. Ilopsizok nosib30BaHusI AaDOHEMEHTOM
6.1. Cpok moJsip30BaHUs TMTEPaTypoil U KOJIMYECTBO BBIIABAEMBIX M3IaHWN Ha abOHEMeEHTe
onpezensiercs AupGepeHIUPOBAHHO 3aBEAYIOIINUM OHOIHOTEKOM.
6.2. Cpok nosib30BaHMsl MOXKET OBITh POIJIEH, €CTM Ha U3JaH|e HET CIpOca CO CTOPOHBI Ipy-
rux nose3oBateneit. He mouiexat Bbigjaye Ha JOM pelKHe, [IEHHbIE U CIIPABOYHbIE U3/IAHHMS,
JHMTEpaTypa, NoIyYeHHas! 10 MeXOUOIMoTedHOMy aOOHEMEHTY.
6.3. Uurarenu (3a UCKIIFOUYEHUEM BOCITMTAHHMKOB M y4al[MXCsl 1-X KJIACCOB) pacIMChIBAIOTCS
B YUTATEILCKOM (hopMyJisipe 3a KaKIblii 9K3eMIUTSIp U3IaHHUi; BO3BpallleHUe H3IaHus GUuKcH-
pyeTcs OAMUCHI0 OUOIHOTEKApS.

7. Ilopsiaok noJib30BaHHS YHTAJIbHBIM 32J10M
7.1. Jlutepartypa, npeaHazHaueHHast Ul UCTIOJIb30BaHUs B YUTATHHOM 3aie, Ha JIOM He BbljIa-
ercs.
7.2. DHUMKIIONEUH, CIIPAaBOYHbIE U3/IaHUs, PEKUE U LIeHHbIe KHUTH, U3aHusl, IT0JTyYeHHbIe
0 MeXOMOIMOTeUHOMY aOOHEMEHTY, BBIIAIOTCSI TOJIBKO B UATATBHOM 3aJl€.
7.3. Yucno npousBe/ieHU# revaTd U APYTUX JOKYMEHTOB, BbIIaBA€MbIX B YHTAIBLHOM 3alle,
Kak IpaBWJIO, HE OrPaHUYMBACTCS.
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